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ITos0oxeHHMeE 0 MPaAKTHKE
JAeJIOBBIX MOJXAPKOB M 3HAKAX /I€JI0BOI0 NOCTENPMUMCTBA B MyYHHIMIIAJIbHOM
OI0IZKETHOM JOLIKOJbHOM 00pa30BaTe/IbHOM YUYPeKACHNH MYHUIIMIIAJIBHOTO
oOpa3oBanus ropoa Kpacuonap
«JleTckuii cax odomepaspuBaromero Bujaa Ne 183 «Psaounka»

IHos10:)keHHne 0 IPaKTHKE
JAEJIOBBIX MOJAAPKOB M 3HAKAX 1€JI0BOI0 rOCTENPUUMCTBA B

OO01mue moJIoKeHus

Hacrosimee nonoxenue (nanee — IlonoskeHWe) O momapkax M 3HAKax JEJIOBOTO
TrOCTENIPUMMCTBA  opraHuzauuu (mamee — OpraHuzanus) pa3zpaboTaHo B
COOTBETCTBUM C TnonokeHusiMu  Koncturyumu  Poccuiickoin  ®enepanuu,

®denepanpHoro 3akoHa oT 25.12.2008 N2 273-®3 «O mnpoTHBOACHCTBUU
KOPPYIILIMM», WHBIX HOPMAaTMBHBIX IIpaBOBbIX akTOB Poccuiickon ®denepauuu,
MeToandeckux peKOMEH Iallnii o pa3padOTKe U MPUHATUIO OPTaHU3AIUSIMU MEp 110
MPEAYNPEKICHUIO W NPOTUBOACHMCTBUIO  KOPPYILIMH,  YTBEPKICHHBIMU
MunuctepcTBOM Tpyla W colualibHOM 3amutbl Poccuiickont  ®denepanun
08.11.2013, AHTUKOPPYNLUMOHHOW MOMUTUKH, Kojekca J3THUKU U CIIyKEOHOTO
MOBEJICHUSI OpraHu3allid W OCHOBAaHO Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX
MPUHIUNAX U HOPMaX POCCHUICKOTO O0IIEeCTBa U TOCYAapCTBa.

Hacrosimee IlomoxkeHune uWCXOOUT W3 TOTO, YTO JOJTOBPEMEHHBIE JIEJIOBBIC
OTHOILLICHHSI OCHOBBIBAIOTCS Ha JOBEPUHM, B3aUMHOM YBAXKECHUUM U YCIIEXE
Opranuzanuii. OTHOLIEHHUS], TPU KOTOPBIX HAPYIIAETCS 3aKOH U TPUHLINIIBI 1€JIOBOM
3TUKH, BpeaaT pemyrauuu OpraHuzalud U YECTHOMY UMEHHU €€ paOOTHUKOB, a
TaKKe JIML, MPEACTABIAIOIMX UHTepechl OpraHu3aluyd Wi JEHCTBYIOIIUX OT €€
UMeHH (fanee - pabOTHUKH), HE MOTYT OOECHEUUTh YCTOWYUBOE JOJITOBPEMEHHOE
pa3Butue Opranusanuu. Takoro poja OTHOILIEHHUS HE MOTYT OBITh MPHEMIIEMbI B
npakTuke paboTel OpraHu3aluu.

PaGoTHrKamM Ba)KHO MOHUMATh TPAHUIIBI JOIMYCTUMOTO TMOBEIEHUS MPU OOMEHE
JIEJIOBBIMU TIOJIapKaMU M OKa3aHUU JIeJIOBOTO roctenpuuMcta. [Ipu ynorpebnenuu
B HacrodmeMm [lookeHUr TEpMHHOB, OMNMCHIBAIOIIMX «TOCTEIPUUMCTBOY,



«MPCACTABUTCIIbCKUC MCPOIIPUATHUAD, «ACJI0OBOC TrOCTCIIPUHUMCTBOY,
«CKOPIIOPATUBHOC TOCTCHPUHUMCTBO)» - BCC IIOJOXCHHA HACTOAIICTO AJOKYMCHTA
MNPpUMCHUMBI K HUM OJJNHAKOBBIM 06pa30M.

e u HaMepeHus
Hannoe [lonoxxeHne npecieayeT CIeIyOIHe [ENH:

oOecrieyeHue €IMHOO0OpPa3HOTO rOCTENPUUMCTBA, IIPEACTABUTEIIBCKUAX
MEPOTPUATUIA

B JIEJI0BOM npakTuke Opranusanuu;

OCYULIECTBJIEHUE YNPABICHYECKON U XO3SIICTBEHHOM JieaTenbHocTH Opranu3anuu
VCKJIFOUYUTEIBHO Ha OCHOBE HAJIEKAIIUX HOPM U MTPABUJI I€JIOBOTO MOBEAEHHUS,
0a3upyIOLIKXCS HAa MPUHIIMIAX Ka4eCTBA MPEIOCTABICHUS YCIIYT, 3alUThI
KOHKYPEHLIUH, HEAOMYIICHUSI BO3HUKHOBEHUS! KOH(PIMKTA HHTEPECOB;

OIpPEEIICHUE EUHBIX I BceX paboTHMKOB OpraHu3alnuy TpeOOBAHUM K TapEHUIO
U

MPUHATHIO JEJIOBBIX MTOJAAPKOB, K OPraHU3allMy U YYaCTHUIO B IIPEICTABUTEIIbCKUX
MepornpusTusx;

MuHUMU3UPOBAHNUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YTIOTPEOICHIEM B
00J1acTH MOAAPKOB, MPEJCTABUTEIHLCKUX MEPOTIPUATUI; HanOoJiee Cephe3HbIMU U3
TaKUX PUCKOB SIBJISIFOTCSI ONACHOCTh MOAKYIA U B3ITOUHHUYECTBO.

Opranusanust HaMepeHa NOAAEPKMBATH KOPIOPATHBHYI KYJIbLTYpPY, B
KOTOPOH JeJI0BBIe NOXAPKH, KOPIOPATHBHOE rocTenpuuMCTBO,
NPeICTABUTENIbCKHE MEPONPUATHS PACCMATPUBAKOTCH KaK MHCTPYMEHT JIst
YCTAHOBJICHMSI M TOJJCPKAHUA /€JIOBbIX OTHOLICHHMH M KAaK IPOsIBJICHHUE
OOLICNPUHATON BEXJIUBOCTH B XO0A€ YNPABJICHYECKOH M XO03SAMCTBEHHOM
AeATeJbHOCTH.

HpaBI/IJ'Ia o0MeHa ACJIOBBIMM IIOJAPKaAaMHU U 3SHAKAMH JI€JI0BOI'0
rocrerIpuuMcTBa

JlenoBble MOMApKH, KOPHOPATUBHOE TOCTEINPUUMMCTBO U MNPEACTABUTEIBCKUE
MEPOTIPUATHS JTOJDKHBI PacCMaTpUBAThCS PAOOTHUKAMHU TOJBKO KaK WHCTPYMEHT
JUIS YCTAHOBJIEHHUS W TOAJEPAHHS HEIOBBIX OTHOIICHUW M KakK IPOSIBICHUE
OOIIECTIPUHSITON BEKJIMBOCTH B XOZE BEJACHUS X035HCTBEHHOMN ACATEILHOCTH.



[Tomapku — 310 MI0OAst IEHHOCTH, NEpeaBacMasi Wik Mojydyaemas pabOTHUKaMU
Opranuzanuu or uMeHd OpraHuzalud W/WId B CBA3M CO CBOEH TPYIOBOM
NesATeIbHOCTHIO0 B Opranu3aiuuy Wid npejcTapieHueM naTepecoB OpraHuzaiuy Ha
0€3B03ME3/IHOM OCHOBE.

[lomapku OMM3KUM pPOACTBEHHUKAM pabOTHUKOB OpraHu3aluu, MepelaHHble B
CBSI3M C BBITIOJIHEHUEM PaOOTHUKOM JOJKHOCTHBIX 00s3aHHOCTEH B OpraHuzalum,
CUUTAIOTCS ToJapkamMu paboTHUKY OpraHu3aium.

[Tomapku, KoTopbhle paOOTHUKK OT MMeHH OpraHu3alnuy W/WIU B CBSI3U CO CBOEH
TPYZOBOM JEATENbHOCThIO B OpraHu3aluu WIH MOPEACTABICHUEM HWHTEPECOB
OpraHu3anuu MOryT HepefaBaTh APYTHM JIMLaM (BKJIKOYas, B TOM YHUCIE, IPYTUX
paboTHMKOB OpraHu3aliy) WIK IPUHUMATh OT IPYTUX JHI] (BKJIIOYas, B TOM YHUCIIE,
Ipyrux paboTHUKOB OpraHu3alnm) , a TAK)KE pacxo/Ibl Ha IEI0BOE TOCTEPUUMCTBO
(BKJIrOYasi, B TOM YHMCJE, ydyacThe B KOH(epeHUUsx, OM3Hec-3aBTpakax, ooenax u
y’KHHAX, OpPraHu3allldi0 MOE30K 3a CYeT NPUIVIAIIAIONIEH CTOPOHBI) JIOJIKHBI
COOTBETCTBOBATH CJIEIYIOLIUM KPUTEPHUAM:

e OBITH IIpAMO CBA3aHbI C YCTaBHBIMH HCJIMU ACATCIBHOCTH Opr AdHU3all1u, 0o
C 3HaMCHATCJIIbHBIMHU JaTaMn n CO6BITHHMI/I, O6HI€HaIII/IOHaJ'ILHI>IMI/I
IMpasgTHUKaAMMH,

e JApUTBCA OTKPBITO U IIPO3PAYHO,

« OBITh pa3yMHO OOOCHOBAaHHBIMM, COPA3MEPHBIMU U HE SIBJISTHCS HpEeaMETaMU
POCKOILH, IEHEKHBIMHU CPEACTBAMU WJIM UX IKBUBAJICHTAMH (ITOJIAPOYHBIE KAPTHI
(ceprudukarsl), lIeHHbIE OyMaru u T.1.);

e OILICHOYHAs CTOUMOCTh KaXXI0TO Tojilapka He MoxeT mpeBbiath 3000 pybneit, a
o0111ee KOJMUYECTBO TMOJAPKOB, MOJAPEHHBIX PAOOTHUKOM OJHOMY U TOMY XK€
JUIY WIA TOJYYEHHBIX PAOOTHUKOM OT OJTHOTO M TOTO K€ JIMIAa, HE MOXET
npeBblaTh [3 (Tpu)] mogapka B rof;

e JIAPUTHCS C LEIBIO MPOJABUKEHUS, JEMOHCTpAIlMK WIM MOSICHEHUI KauecTBa U
ocoOeHHocTel ToBapoB (pabot, yciuyr) OpraHuzanuu, YCTAHOBJICHHUS U
MOJIZICP>KaHUS JIETTOBBIX OTHOIICHUMN, MPOSBICHUS] OOMICTIPUHITON BEKIUBOCTH
/MM B 4YECTh TOCYIApCTBEHHBIX TMPA3IHUKOB, 3HAMEHATEIBHBIX JIAT,
KOPIIOPAaTUBHBIX ~ MEPOINPUATHI  (BKItOYasi MPEACTABUTEIIbCKUE IMOIAPKH,
HaIlpuMep, CYBEHUPHYIO IPOAYKIIHS (B TOM YUCII€ C JIoroTunamMu OpraHnu3aiui),
LBEThI, KOHAUTEPCKUE U3JICTUS U AaHAITIOTUYHYIO TPOJTYKIIUIO);

e HE MPEACTaBIATH COOOM CKpPBITOE€ BO3HArpa)XKIACHHUE 3a YCIYry, NEeHCTBHE HIIU
0e3nelicTBUe, MOMYCTUTEIBCTBO MJIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPaB
WU TPUHSATHE OMPENCNICHHBIX PElIeHUM, JIMOO MOMBITKY OKa3aTh BIWSHUE Ha
MOJIy4aTesis ¢ UTHOU HE3aKOHHOW WJIM HEATUYHOW 1EIIbIO;



« HE CO3/1aBaTh PEIyTAIMOHHBIX PUCKOB /1t Opranu3aiuu, €€ pabOTHUKOB M MHBIX
JUI B cCllydae pPacKphITUs HH(OpPMAIMM O COBEPIIEHHBIX TNOJApKax U
MOHECEHHBIX MPEACTABUTEIBCKUX PACXOIAX;

e HC IMPOTUBOPCUYUTD I[MpUHOUIIaAM 151 Tp€6OBaHI/I$IM I[CI‘/’ICTBYIOHICFO
3aKOHOIAaTCJILCTBA, AHTHKOppYHHHOHHOﬁ ITOJIMTHUKH, KOI[CKC& OTHKH H
CJIy}I(e6HOFO MOBCACHUA W  JPYIrHX JIOKAJIbHBIX  adKTOB OpI‘aHI/ISaHI/II/I,
O6HICHpHH51TI>IM HOpMaM MOpaJIn U HPpaBCTBCHHOCTH.

JInmo, OTBETCTBEHHOE 3a MPO(UIAKTHKY KOPPYMIMOHHBIX IPaBOHAPYIICHUH B
OpraHu3anum, OpraHu3yeT BEIECHHUE peecTpa MOJAPKOB CBOMMH CHJIAMU WJIU C
NPUBJICUCHUEM PYKOBOAMTENECH OTAENOB WM WHBIX pabOoTHMKOB OpraHu3aiuy,
Ha3HAYEHHBIX OTBETCTBEHHBIMH 32 BEJEHUE COOTBETCTBYIOIINX PEECTPOB.

PaboTHukH AOJDKHBI ITIOHUMAThb T'PaHUIBbI AOITYCTUMOI'O IMOBCACHUSA IIPH oOMeHe
ACJIOBBIMH IMOAAapPKaMH U OKa3aHHUU JCJIOBOIO IrOCTCIIPUUMCTBA.

HOI[apKI/I, B TOM 4YHCJIC B BHUJC OKa3aHHA YCIIYI, 3HAKOB 0co0Oro BHHMaHMS HE
JOJIDKHBI CTABUTH IIPUHUMAIOITYIO CTOPOHY B 3aBUCUMOC ITOJIOKCHUC, IIPUBOJUTH K
BO3HUKHOBEHUIO KAKHX-JIMOO BCTPCUYHBIX 00513aTEIBLCTB CO CTOPOHBI IIOJIY4YaTcClIsd
WJIA OKAa3bIBaTh BIMSHHUE Ha OOBEKTUBHOCTH €TI0 JACJIOBBIX CY)KI[CHI/Iﬁ u pemeHHﬁ.

[Tpu m10OBIX COMHEHHMSIX B IMPaBOMEPHOCTU WJIM STUYHOCTH CBOUX JIEHCTBUHI
pabOTHUKM O00s13aHbl TIOCTaBUTh B M3BECTHOCTh CBOMX HEMNOCPEIACTBEHHBIX
PYKOBOIUTENEH W IPOKOHCYJIBTUPOBATBCA C HUMH, MPEXKAEC YEM JapUTh WIH
MOJIy4aThb TOJApPKH, WA YYaCTBOBaTh B TE€X WIM HHBIX IPEACTABUTEIBCKUX
MEPONPUATHUSAX.

He nonyckaercst npuHMMAaTh NOJAPKH B XOJ1€ TPOBEACHUS 3aKyTIOUYHBIX MPOLIEAYP U
BO BpeMs I[EpEroBOPOB NpH  3aKIIOYEHUU  JOTOBOPOB  (KOHTPAKTOB),
JOTIOJIHUTENIBHBIX COMNAIIEHUN K HUM.

PaGotamkam OpraHu3anuu HE pPEKOMEHAYeTCs TPUHUMATh WM TepeaaBaTh
noJlapkd JIMOO YCIyrd B JIIOOOM BHUIE OT Apyrux paboTHHKOB OpraHusaiuw,
KOHTpareHToB OpraHu3anuu WIM TPETbUX JIMIl B KayecTBE OJarolapHOCTH 3a
COBEPILEHHYIO YCIIYTY WU TaHHBINA COBET.

Opranuzarus He npuemiieT koppyniuu. [lomapku He TOMKHBI OBITh HCTIOJIb30BaHBI
JUTSL Ta4H, TIOTYYSHUS B3SITOK HIIM KOPPYIIIIMH B JIFOOBIX €€ MPOSIBIICHUSIX.

PaGotauk Opranuzanuu, KOTOPOMY MPHU BHIMIOTHEHUH JOIKHOCTHBIX 00sI3aHHOCTEHN
npenjararoTcs (B ToM 4ucie, IpyruMm pabotHukoMm Opranu3aiuu) MOAApKH WA
WHOE BO3HArpaxaeHue, Kak B MPSIMOM, TaK U B KOCBEHHOM BH/I€, KOTOPbIE€ CLIOCOOHBI
MOBJIUATH HA MOATOTABIMBAEMbIC U (MJIM) MPUHUMAEMbIC UM PEIICHUSI WK OKa3aTh
BJIIMSIHHME Ha €ro AeiicTBUs (0e31eCTBUS), TOJKEH:

e OTKa3aTbCA OT HHUX MW HCMCAJICHHO YBCAOMHTL CBOCr0 HCIOCPCACTBCHHOIO



pykoBomuTenss W mpeacemarens Komuccuu TmO  TPENOTBPAIICHHIO U
ypEryIMpOBaHUI0 KOH(MIMKTa HWHTEPECcOB O (hakTe MPEeIoKESHHs ToJapKa
(BO3HarpaxiaeHus);

e B Cllyyae, €Clid MOAApOK WM BO3HArPAKICHUE HE MPEICTABIAECTCS BOZMOKHBIM
OTKJIOHUTh WJIM BO3BPATUTH, MEPEAAaTh €ro C COOTBETCTBYIOIICH CiIy>kKeOHOM
3amucKoM  pykoBoauTento  OpraHuzanuu/TeHEpaTbHOMY  JAUPEKTOPY/IIUILY,
OTBETCTBEHHOMY 3a IpOPUIAKTUKY KOPPYIIIHMOHHBIX
MpaBoHapylIIeHU/Ipeacenarento  KoMuccnn 1Mo MPEAOTBPAIICHUIO U
YpETyaupOBaHUIO KOH(PINKTa HHTEPECOB.

Pemenne B OTHOWIEHHWHM NOJIYYEHHOTO IMoAapka npuHumaercsa Komwuccuen mno
OPEJOTBPAIICHUIO M YPETYIUPOBAaHUIO KOHQIMKTa HMHTEPECOB B MOPAJIKE,
yCTaHOBIICHHOM  [lomoxkeHMeM O  KOMHCCMM 10  NOPEIOTBPALICHUIO U
YPETYAUPOBAHUIO KOH(IIMKTa HHTEPECOB.

ObJ1acTh NPUMEHECHUA

HaCTO}IHIGG [TomoxeHne gBIIETCS  00s3aTEIILHBIM I BCEX pa6OTHI/IKOB
OpI‘aHI/IBaI_[I/II/I, €C ITOUYCPHHUX O6H_[€CTB/ IIOoABCIOMCTBCHHBIX OpFaHHBaHHﬁ.

Hacrosimee IloJioxkeHne MOMJIEKUT NMPUMEHEHUI0 BHE 3aBHCHMOCTH OT TOIO,
KAaKUM 00pa3oM mepeJalTcsi /eJi0OBble MOJAPKH M 3HAKH [1eJ10BOI0
roCTeNpPUMUMCTBA - HAIPAMYI0 WJIM Yepe3 MOCPEAHNKOB.
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